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No-Cost Extensions
A QUICK GUIDE TO NCE’S FROM START TO FINISH



Why Would I need a No-Cost 
Extension?

A No-Cost Extension (NCE) is needed when the time that the sponsor allowed for the 
project to be completed is going to elapse soon and the PI and their team need more 
than the allotted time to finish.
 UNM HSC requires that there be sufficient funds for the project funding to carry the PI and their 

project through the No-Cost Extension period.



Requesting a No Cost Extension

From the Proposal Workspace, select 
“Request NCE” 



The New End Date

Be sure to add PI 
approval (can be 
in the form of an 
email request put 
into pdf).

Add the new 
requested end 
date

Add any 
correspondence 
with the sponsor 
regarding the 
NCE.

Click OK

Presenter
Presentation Notes
Remember, this is the request to PreAward to process an NCE for this project



PI notification Email
 Email 

notification to 
PI and 
Administrative 
Contact



NCE Add or Remove Study 
Personnel

Before SPO/Pre-Award can process an 
NCE request, new COI disclosures must 
be completed

*NOTE* - SPO Will Not be notified of a 
NCE and the NCE WILL NOT move 
forward until this has been completed.



Add / Remove Study Personnel

Click OK and 
SPO will be 
notified. SPO 
will then work 
on getting your 
NCE executed.

Click “Yes” to 
initiate COI 
Disclosures

Be sure to add 
any personnel 
the aren’t in the 
list that will be 
working on the 
project and 
remove any that 
won’t be working 
on the project 
during the NCE 
period.

*NOTE* - YOU HAVE TO CLICK THE YES 
RADIO BUTTON FOLLOWED BY OK IN 
ORDER TO MOVE THE NCE FORWARD 
AND INITIATE COI’s.



Notification to SPO
 Email 

notification to 
SPO/Pre-Award



How Can I Tell The Status of My No-
Cost Extension?
• The history tab at the 

bottom of your record 
will tell you what state 
your No-Cost 
Extension is in. You 
can also contact you 
SPO Specialist if you 
have any questions 
regarding you No-
Cost Extension.



Awarded No Cost Extension
 Once SPO has 

processed the 
NCE an Email 
notification to 
Contract & Grant 
Accounting

 A separate email 
is sent to PI, 
Admin contact
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